Level 6 Project Research and Planning: Word Document Template

	Leeds Met Innovation North Undergraduate Scheme 2009/10
Level 6 Project Research and Planning

	PROJECT CONTRACT SUBMISSION TEMPLATE:
Please read the full Assignment Brief for this submission in the Modules Guide, Assessment, Part 1.

Use of this template is optional.  If you use it, ensure you complete ALL sections.  Expand any box by typing the text you require.
You may wish to be more creative with your submission, for example, creating a business pitch using your own design.  Please ensure that ALL the information is included whatever format you may use.

The documentation submitted should be viewable in PDF format or in Microsoft Office 2003 format.

Submit via X-stream by 11pm on Friday 23 October 2009 (Week 4).  

	My Name:

	My Student I.D.:


	My Course:

	Personal Tutor Name:


	Title of my 
Project:

	FINAL PROJECT INDIVIDUAL AIM & OBJECTIVES

	Title of my Project: (repeated from above). This better be good


	Aim of my Final Project: (type the aim of the individual piece of work you will do – this may be your contribution to an overall team project or an individual piece of work – this is the piece of work you will present at your Project Viva and against which you will be marked).
This is important too. General flannel area – what you’re going to look into. E.g. get drunk


	Objectives of my Final Project: (type the objectives of the individual piece of work you will do [from initial research to final evaluation of your product] – this may be your contribution to an overall team project or an individual piece of work – this is the piece of work you will present at your Project Viva and against which you will be marked – use bullet points to show each of the objectives you intend to meet).

This is important too also. More specific stuff – talking to people who’ve done it before, techniques, experiences, etc… This stuff is measurable, and you will be asked whether you’ve achieved these in real life. E.g. got drunk by drinking 4 pints of this and 2 of this and some pork scratchings.


	Rationale: (type a short rationale for your choice of Project [maximum of 500 words] which should include a specification of the product or other outcome of your project – this is your personal rationale though you may wish to include information about how you have chosen to work in a team [or not] and how this affects your plans).

This is the reason for doing something. Your background, your career aspirations, your perspective, direction. What are you going to achieve in terms of output in real life and flannel.


	RESOURCE REQUIREMENTS

	The hardware and software I require to complete my Project successfully: (List, in detail, the hardware and software you require to complete your Project – it is important that you have access to the necessary resources – indicate against each item whether you intend to use resources supplied by the Faculty, by you as an individual or by some other organisation). 

	Item (Hardware or Software)
	Source (Faculty, own or specified other organisation)

	· Easy simple requirements, but you get marked for it, so fill it out with crap if need be.

	


	RESEARCH

	Title of my Research Report: (this is the title of the Research Report you will submit on or before 18 December 2009 – see Modules Guide, Assessment, Part 2 – it is best if your research is directly related to the aim of your Final Project though this is not a requirement – it may help you if you formulate a question that your research will answer).
What do you need to know to do this project? Big question. This research report (outline?) I think is due in 18th Dec?


	Outline of my Research: (type an outline of the individual Research you will do during Semester 1).


	Ethics Form (read the Guidance on X-stream about Ethical authorisation or approval of your Project – complete the appropriate form and attach it electronically to this document – if you are requesting Ethical Approval, you must also complete and submit the supplementary information mentioned on the Ethics Approval Form). Consider the effect your research has on you and other people here. What could a concert with loud music and lasers do to other people that’s dangerous. Dealing with children? How could it harm people, what you gonna do to prevent it? Disturbing questions asked? They may worry the implications on what you’re gonna do with the information you receive from people. Ethics can also impact how much you get done too.
NOTE:! This ethics form is just for your research report – you will do another one in the future for the whole project!

	Project Planning Documents:

You may attach electronically any documents created so far but you should include Project Plans showing detailed plans for your research in Semester 1 and an outline plan of tasks during product implementation and evaluation in Semester 2.  A Gantt chart may be a suitable format for your plan but is not essential – you may simply produce a list of key dates and date periods and the activity(ies) you will complete during each period using the format below.  Remember to build-in some contingency allowing for unforeseen circumstances.  

The form and quantity of documentation may vary by context area – advice will be given in lectures and you should discuss this with your supervisor prior to submission.  For example, it may be appropriate to include a project scope statement, a skills audit, a communications plan, a resource statement, a work breakdown structure.
If you attach any other form of documentation ensure that the whole document is saved in PDF format or Word 2003 format so that staff can read it.Outlines your whole year. 1st sub 23rd Oct Friday – second chance sub is 20th nov. Get it done!


	Date or Date Period 1
	Activity 1

	Date or Date Period 2
	Activity 2

	Date or Date Period 3
	Activity 3

	Date or Date Period 4
	Activity 4

	Date or Date Period 5
	Activity 5

	Date or Date Period 6
	Activity 6

	continue
	for all activities up to submission of your product.

	

	I am working on my Project with the following people (list any others involved including your client, your supervisor, those supplying ideas, feedback or evaluation, users of your product, other students [if you are in a team].  Delete or add rows as necessary).

	Name 1:


	Role:


	Organisation: (or Leeds Met staff)

	

	Name 2:


	Role:


	Organisation: (or Leeds Met staff)

	

	Name 3:


	Role:


	Organisation: (or Leeds Met staff)

	

	Student 1:


	Student I.D.:


	Course:


	Personal Tutor Name:



	Student 2:


	Student I.D.:


	Course:


	Personal Tutor Name:



	Student 3:


	Student I.D.:


	Course:


	Personal Tutor Name:



	If you are working in a team with other Innovation North Level 6 students, you may wish to include below the Title, Aim and Objectives for your overall team Project.

	Title of my team’s Project:



	Aim of my team’s Project:


	Objectives of my team’s Project:















