Meeting Sheet

	Meeting Number
	1

	Time / Date
	14:00 – 15:00          28 Sept 2009

	Location
	JG117

	Attending
	Matthew Hirst

Paul Samuels

	Minutes
	Paul Samuels

	Actions from Last Meeting

	


	Topics for this meeting

	Group Formed

We decided that from previous experience of working on projects together we trust each other’s work ethic and have similar high standards of work.

Project Ideas

Various ideas were discussed with the favourites being:

· Create a promotional pack for a band including different media types

· A website for music technology information

· Set up a live music event

· Record and produce and EP

Ideas need to be thought about, developed and talked over with lecturers to decide what we want to pursue and what it viable.




Meeting Sheet

	Meeting Number
	2

	Time / Date
	14:00 – 15:00          05 Oct 2009

	Location
	JG117

	Attending
	Matthew Hirst

Paul Samuels

	Minutes
	Matthew Hirst

	Actions from Last Meeting

	Think about project ideas

After thought and discussion with tutors the idea of creating a website is the winner. The scope of music technology will be too broad. The common interest of Bass guitar and recording will be the one focus of the website.




	Topics for this meeting

	Project Planning

Important development issues to consider are:

· Acquiring domain and hosting

· Create custom website or use pre existing template

Key dates and events need to be thought about for next meeting in time for Project’s Contract Proposal (Sem 1 – Week 4)

Names for the Project

· Advanced Bass Guitarist

· How to record Bass guitar

· Bass Technology

· Bass School

Bring more name suggestions to next meeting to decide on a name for the project which will most likely be the name of the website.




Meeting Sheet

	Meeting Number
	3

	Time / Date
	14:00 – 15:00          19 Oct 2009

	Location
	JG117

	Attending
	Matthew Hirst

Paul Samuels

	Minutes
	Paul Samuels

	Actions from Last Meeting

	Project Planning dates and events

Independent Gantt charts drawn up which include key dates for individual submission points and progress check points for the group.

Names for project

A new name was suggested and has been chosen and the domain name is available. The name is Bachool:

Bass Tech School




	Topics for this meeting

	Work split

The work has been split so that Matt is dealing with contextual materials relating to capturing different sounds, possibly looking at different artists. Paul will be doing the more practical based writing on how to actually record
First Submission Point

The first submission point is due at the end of the week so meeting finished early to concentrate on that. Next meeting will be after the final submission of the Contract proposal as this submission is all individual work.




Meeting Sheet

	Meeting Number
	4

	Time / Date
	14:00 – 15:00          09 Nov 2009

	Location
	JG117

	Attending
	Matthew Hirst

Paul Samuels

	Minutes
	Matthew Hirst

	Actions from Last Meeting

	


	Topics for this meeting

	Check up

This is just a progress meeting both members are working towards Contract Proposal final submission (Sem 1 – Week 8) and Research report (Sem 1 – Week 12).




Meeting Sheet

	Meeting Number
	5

	Time / Date
	14:00 – 15:00          11 Jan 2010

	Location
	JG117

	Attending
	Matthew Hirst

Paul Samuels

	Minutes
	Paul Samuels

	Actions from Last Meeting

	


	Topics for this meeting

	Domain + Hosting

The purchasing of Domain and Hosting services will have to fall behind schedule due to financial issues, Paul will get the required money to Matt as soon as possible.

Recent Submissions

The recent submissions seem to have gone well now further research is required and content needs to be developed.

Website Design

The website will use Wordpress blogging software suggested by Matt to enable us concentrate on the content as opposed to the web design.

Review Procedure

When an article is written it will be sent to the other team member for review before any further action is taken to ensure quality.




Meeting Sheet

	Meeting Number
	6

	Time / Date
	14:00 – 15:00          01 Feb 2010

	Location
	JG117

	Attending
	Matthew Hirst

Paul Samuels

	Minutes
	Matthew Hirst

	Actions from Last Meeting

	Domain + Hosting

All set up and live on the internet

Website Design

MH has installed Wordpress and we are now ready for content



	Topics for this meeting

	Progress

Continued research and a couple of articles from both members have been published to the website

Home and About sections

These sections need to be changed. About section can have a friendly feel with a profile picture and basic information about each member.

Home page needs to be changed to something more inviting and user friendly




Meeting Sheet

	Meeting Number
	7

	Time / Date
	14:00 – 15:00          22 Mar 2010

	Location
	JG117

	Attending
	Matthew Hirst

Paul Samuels

	Minutes
	Paul Samuels

	Actions from Last Meeting

	Home and About sections

About me section changed. Home page needs to be updated



	Topics for this meeting

	Progress

Continued research and a couple of articles from both members have been published to the website

Home and About sections

Home page still needs to be changed as it has been mentioned by several people who have had a look at the site for us.

MH has suggested more information to go into the About section such as equipment list.




